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1. Introduction 

 
Suritec (Pty) Ltd is a South African company specialising in collaborative technologies, strategic and change 

management interventions, and facilitation related to Organisational Development aspects such as Knowledge 

Management, Competitive Intelligence, and Organizational Learning. The primary focus is how to use and implement 

collaborative technologies and providing business solutions to enable companies to increase their competitiveness by 

using their organisational knowledge. 

 

2. Information Required under Section 51(1)(a) of the Act  

Suritec (Pty) Ltd 

Ryno Goosen or Dr Herman J. van Niekerk 

E-Mail : ryno@suritec.co.za   or   herman@suritec.co.za 

 

Postal Address: 

 

P.O. Box 23172 

Claremont 

Cape Town 

7735 

 

Physical Address: 

 

Unit 1, Allrand Place   Unit 5, Brookside 

64 Hill Street    11 Lansdowne Road 

Ferndale, Randburg   Claremont, Cape Town 

South Africa    South Africa 

 

Tel:  +27 11 326 0881   +27 21 683 3624 

Fax: +27 11 326 0565   +27 21 683 3626 

 

Email: info@suritec.co.za 

Web:   www.suritec.co.za 

 

 

 
 

mailto:ryno@suritec.co.za
mailto:herman@suritec.co.za
mailto:info@suritec.co.za
http://www.suritec.co.za/
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3. Description of Guide referred to in Section 10: Section 51(1)(a) 

A guide has been compiled in terms of Section 10 of PAIA by the Human Rights Commission. It contains information 

required by a person wishing to exercise any right contemplated by PAIA. It is available in English. 

 

The guide is available for inspection, inter alia, at: 

The South African Human Rights Commission: 

PAIA Unit, 29 Princess of Wales Terrace 

cr York and St Andrews Streets 

Parktown 

 

and on its website www.sahrc.org.za. 

 

4. Records available in Terms of Other Legislation: Section 51(1)(d) 

Records available in terms of other legislation are as follows: 

 

1. Basic Conditions of Employment Act No. 75 of 1997; 

2. Companies Act No. 61 of 1973; 

3. Compensation for Occupational Injuries and Health Diseases Act No.130 of 1993; 

4. Credit Agreements Act No. 75 of 1980; 

5. Employment Equity Act No. 55 of 1998; 

6. Income Tax Act No. 95 of 1967; 

7. Labour Relations Act No. 66 of 1995; 

8. Long Term Insurance Act No. 52 of 1998; 

9. Occupational Health & Safety Act No. 85 of 1993; 

10. Short Term Insurance Act No. 53 of 1998; 

11. Skills Development Levies Act No. 9 of 1999; 

12. Skills Development Act No. 97 of 1998; 

13. Unemployment Contributions Act No. 4 of 2002; 

14. Unemployment Insurance Act No. 63 of 2001; 

15. Value Added Tax Act No. 89 of 1991. 
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5. Subjects and Categories of Records held by Suritec (Pty) Ltd: Section 51(1) (e) 

5.1 Company Act Records 

 Documentation of Incorporation 

 Memorandum and Articles of Association 

 Records relating to the appointment of directors/auditors/public officer 

 Share Register and other statutory registers 

5.2 Financial Records 

 Annual Financial Statements; 

 Tax Returns; 

 Accounting Records; 

 Banking Records; 

 Paid Cheques; 

 Electronic Banking Records; 

 Asset Register; 

 Rental Agreements; 

 Invoices. 

5.3 Income Tax Records 

 PAYE Records; 

 Documents issued to employees for income tax purposes; 

 Records of Payments made to SARS on behalf of employees; 

 All other statutory compliances: VAT, Regional Services Levies, 

 Skills Development Levies, UIF and Workman’s Compensation. 
 

5.4 Personnel Documents and Records 

 Employment Contracts; 

 Employment Equity Plan (if applicable); 

 Pension Fund Records (if applicable); 

 Disciplinary Records; 

 Salary Records; 

 SETA Records; 

 Disciplinary Code; 

 Leave Records 

 Training Records; 

 Training Manuals. 

  Medical Aid Records (if applicable) 

 

6. Details on How to Make a Request for Access: Section 51(1) (e) 

The requester must complete Form C and must submit this form, together with the prescribed fee stated below, to the 

head of the private body at his aforesaid address, facsimile number or email address. 

 The form must: 

(a) Provide sufficient detail to enable the head of the private body to identify the record and the requester; 
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(b) Indicate which form of access is required; 

(c) specify his postal, facsimile and email address in the Republic; 

(d) identify the right that is sought to be exercised or to be protected and provide an explanation of why the requested 

record is required for the exercise, or protection of that right; 

 If a request is made on behalf of another person, the requester must then submit proof of the capacity in 
which the requester is making the request to the satisfaction of the head of the private body; 

 The fee that the requester must pay to a public body is R50; 

 If the request is granted then a further access fee must be paid for the search, reproduction, preparation and 
for any time that has exceeded the prescribed hours to search and prepare the record for disclosure. 

 
 

7. Other Information as may be prescribed by Section 51(1) (f) of the Act 

The Minister of Justice and Constitutional Development has not made any regulations in this regard. 

 


